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Consent to Share Information Support Network and Job Search

BIZLINK collects and keeps information to work with you to prepare for, find and keep employment. Information
is kept private and confidential. We only share information you agree to (consent). This form gives BIZLINK
employees permission to share your information.

To ensure you have the right support, BIZLINK employees may contact your relevant and regular support
network (family, friends, carers, advocates). As a minimum we must have an emergency contact.

A ‘Consent Specific’ form will be used if needed for evidence to a third party (e.g. school, health service,
training provider) about your consent.

| consent to BIZLINK sharing my information with my Support Network: Yes (I No [

Include name, organisation / relationship, phone / email, other relevant information:

Name(s) and Relationship
(e.g. Joe Bloggs Father; Case
Worker at Aima St)

Preferences about sharing
(e.g. what can be shared / how to
use information)

Enter contact information (name/phone/email) into contact details in JobReady.

| consent to BIZLINK sharing my information with employers: Yes [0 No [

To assist with job matching and securing a job, BIZLINK employees will need to provide your resume and discuss information about
your skills and experience. While talking to employers there may be questions about your support needs, required screening checks
and how BIZLINK works with you. A ‘Consent Employer’ form will be used when you secure a job or for work experience.

Preferences about sharing (optional) e.g. how to explain your support needs / how to use information:

Declaration | give my consent for BIZLINK to share my personal information as detailed on this form. This form
will remain in effect, unless withdrawn by me. | understand | can update my consent as required.

Client Client Representative BIZLINK Employee

Full Name:

Signature:

Date:

If the client is independent of a representative, mark as ‘n/a’ (e.g., is not under 18 or under guardianship/other legal rep).
When signed electronically the BIZLINK Employee confirms documented as per the Electronic Transaction Act 1999 (Cth).
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Privacy, Your Personal Information and Sharing Personal Information

Collection of your personal information BIZLINK uses your personal information to work with you to prepare
for, find and keep employment. The Policy on Privacy describes:

how we use your personal information.

why some personal information may be shared with other organisations, like employers.
how you can access your personal information.

how you can complain about a privacy breach, and how BIZLINK responds to complaints.
how you can get your personal information corrected if it is wrong.

The Policy Manual (which includes the Policy on Privacy), Summary Policy Manual (Easy English version), Client
Manual and NDIS Client Manual are on our website www.bizlink.asn.au

Personal Information Use and Consent Your personal information is collected for the purpose of supporting
your Inclusive Employment Australia Service and/or NDIS program. It will not be shared with any other
organizations or individuals (including overseas) unless required by law or with your consent. You have the right
to withhold consent if you prefer not to share your information. If you initially provide consent but later decide to
withdraw it, you can advise us in writing e.g., letter, email, or SMS or verbally e.g., phone or in-person. Please
note that if you do not provide some of your personal information, BIZLINK may not be able to provide you with
appropriate employment services and assistance.

Disclosure of Criminal Offences Employers may inquire about your criminal record. Dishonesty in your
responses can lead to dismissal if the truth is discovered later. If you have concerns regarding offenses that may
impact your job search or keeping your job, discuss them with your BIZLINK employee.

Disability Specific Information Sharing disability specific information is your choice. A BIZLINK employee will
work with you to look at your strengths and abilities for job-matching. We only share information with your consent.

Electronic Authority The Electronic Transactions Act 1999 (Cth) permits the use of electronic communication
as a valid alternative to manual signatures. The chosen method must identify the person and show their approval
of the information. The act does not give a specific electronic signature technology, allowing flexibility for
individuals and businesses to choose what suits their needs. However, the chosen method must be reliable
considering the circumstances. Ref: Electronic Transactions Act 1999 | Attorney-General's Department (ag.gov.au)

Authorising forms without consent is fraud, refer to the Policy on Fraud and Corruption Control.

Personal Information Storage BIZLINK uses Australian Government computer systems to store personal
information i.e., ESSWeb/WAOP for IEA clients and PRODA for NDIS participants. BIZLINK is ISO 27001
Information Security Management Systems and ISO 9001 Quality Management System certified. We have
achieved Right Fit For Risk accreditation. We have NDIS Employment Supports Certification and National
Standards for Disability Services (NSDS) Certification. Further information Standards & Policies - BIZLINK Quality
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